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1. IlnmanumpoBaHMe ¥ OpPraHM3anMs BpeMeHH, HeOOXOAMMOIO [Jisi H3y4YeHHUs
AUCHHUILTHHBI

BaxxHpIM  yClI0BHEM  yCHEUIHOIO OCBOCHMS  JUCLHUILIMHBI  SIBIETCA  CO3JAaHUE
00y4aroIMMHUCS CUCTEMbI IPAaBUIBHOM OpraHM3allUU TPYZAd, I[O3BOJIAIONIEH paclpenesnTh
y4eOHYI0 Harpy3Ky paBHOMEPHO B COOTBETCTBHU C rpadMKoM 00pa30BaTENIbHOrO IpoIecca.
Bonburyro momoIp B 3TOM MOXXET OKa3aTb COCTABJICHHME IJJaHa pabOThl Ha CEMECTp, MeCHIll,
HeNeNmo, JIeHb. Ero Hanuyue mo3BOJUT MOJIYMHUTH CBOOOIHOE BpeMs LEJSM y4eObl, TPYIUThCS
6onee ycremHo u 3pdextrBHo. C Bedepa Bceraa HaJg0 pacnpenenars padoTy Ha 3aBTpallHUN
JeHb. B KOHIlE KaXI0ro AHA 11e1eco00pa3HO MOABECTH UTOr pabOThI: TIIATEIBHO HPOBEPHTH,
BCE JIM BBINOJIHEHO 10 HAMEYEHHOMY IUIaHy, HE ObUIO JIM KakuX-IMO0O OTCTYIUICHHH, a eciu
ObLIM, MO KakoW HpHUYMHE OHU INpous3ouuid. HyXHO OCYyHIECTBIIATH CAMOKOHTPOJb, KOTOPBII
ABJISICTCA HEOOXOUMBIM YCIOBUEM YyCIEIIHOM yueObl. Eciu uTo-TO 0CTanoch HEBBIOIHEHHbIM,
HEOOXOMMO M3bICKAaTh BpEMS JUIS 3aBEPIIEHHS ITOW 4YacTH pabOThl, HE yMEHbIIas oObema
HEZEJIBHOrO0 IU1aHa. Bee 3ajaHus K IPaKTUYECKUM 3aHATHAM, a TAKXKE 3aaHusl, BHIHECECHHBIC Ha
CaMOCTOSITENIbHYI0O ~ pabOTy,  pPEKOMEHIYETCsl  BBIIOJIHATH  HEHNOCPEICTBEHHO  IIOCIE
COOTBETCTBYIOLIIEH TEMbl JIEKIIMOHHOI'O Kypca, 4YTO CHOCOOCTBYET Jy4YIIEMY YCBOEHUIO
MaTepuaia, IO3BOJIIET CBOEBPEMEHHO BBISIBUTH M YCTPAHUTh <«IIpPOOENb» B 3HAHUSAX,
CHUCTEMATHU3UPOBATh paHEe NMPOWJEHHBIM MaTepuall, Ha €ro OCHOBE NPUCTYNUTh K OBJAJACHUIO
HOBBIMH 3HAHHWSIMU U HABBIKAMH.

CuctemMa yHMBEPCUTETCKOTO OOY4YEHMsSI OCHOBBIBACTCS HA PALMOHAIBHOM COYETAaHUH
HECKOJIbKUX BHJIOB YUEOHBIX 3aHATUH (B IEPBYIO O4epe/b, JEKIUNH U MPaKTUUYECKUX 3aHATUI),
paboTa Ha KOTOPBIX 00JaaeT onpeieneHHoN crennduKoi.

2. PexoMeHIalIMU 10 KOHTAKTHOH padore

2.1.Pabora Ha JEeKIHsIX

3HAKOMCTBO C JUCIHUIUIMHON NMPOUCXOAMUT yXKe Ha MEpBOM JIEKIUH, I7ie OT CTYACHTOB
TpeOyeTcsl He POCTO BHUMaHHE, HO M CaMOCTOSATENbHOE oopmileHHe KoHcrekTa. [Ipu padorte
C KOHCIIEKTOM JIEKIIUI HEOOXOAMMO YYUTHIBATh TOT (PAKTOP, YTO OJHU JIEKLUHU JAIOT OTBETHI HA
KOHKPETHBIE BOMPOCHI TEMBI, JIPYI'Heé — JIHIIb BBISIBISIIOT B3aMMOCBSI3W MEXIY SIBICHUSIMH,
IIOMOTasi CTYJIEHTY IOHATh TIyOWHHBIE MPOLECCHl PAa3BUTHS H3y4aeMOro NpeaMeTa Kak B
UCTOPHH, TaK U B HACTOAIIECE BPEMSI.

KoHcnekTupoBanue JeKIUil — CHOXHBIA BUJA BY30BCKOW ayJIUTOPHOH pPabOTHI,
NPEIOIarafoIliii MHTEHCHBHYIO YMCTBEHHYIO ACATEIBHOCTH CTyleHTa. KOHCHEKT SBIsIeTcs
MOJIE3HBIM TOTIJIa, KOTJIa 3allMCaHO CaMO€ CYIECTBEHHOE M CAETIaHO 3TO caMUM cTyaeHToM. He
HAJI0 CTPEMUTHCS 3aIlUCaTh JIOCIOBHO BCIO JIEKIHIO. Takoe «KOHCIEKTHPOBAHHE» NPUHOCUT
Oonble Bpeda, yeMm monb3bl. LlenecooOpa3Ho BHadane MOHATh OCHOBHYIO MBICIIb, U3J1araeMyro
JIEKTOPOM, a 3aTeM 3amucaTh ee. JKemaTeabHO 3amuch OCYIIECTBISTh HA OJHOW CTPAHHMIIE JIUCTA
WJIN OCTaBJIsIs TOJISL, HA KOTOPBIX MO3/IHEE, IPH CaMOCTOSITENbHON paboTe ¢ KOHCIIEKTOM, MOXKHO
c/IeNaTh JONOJHHUTEIBHBIC 3aITUCH, OTMETUTh HETIOHSATHBIC MECTa.

KoHcnekT nexiuu mydiie noapasiensaTh Ha MyHKThI, COOII0/1as KPAaCHYIO CTPOKY. DTOMY
B OouyplIOi cTerneHn OyayT crnocoOCTBOBAaTh BONPOCHI IUIaHA JIEKIUHU, MPEIOKEHHbIE
npenojasarensm. Creayer oopaiiaTh BHUIMaHUE HA aKLEHTHI, BBIBOJIbI, KOTOPBIE JIEIAET JIEKTOP,
oTMedass Hanbosiee BaKHbIE MOMEHTHI B JICKIIMOHHOM MaTepHajie 3aMEYaHUsSIMHU «BaXKHOY,
«XOpOIIO 3alIOMHUTH» U T. M. MOXHO A€naTh 3TO U C MOMOIIbIO Pa3HOLBETHBIX MapKepOB WIIN
pPYYeK, TOTYEPKUBAsi TEPMHUHBI U OTIPEICIICHUSI.

Ienecoobpa3Ho pa3paboTaTh COOCTBEHHYIO CHCTEMY COKpalleHui, abOpeBuaTyp u
cuMBOJIOB. ONHAKO TpW JalibHEWIeld paboTe C KOHCIEKTOM CHMBOJIBI JIYYIIE 3aMEHHUTh
OOBIYHBIMH CJIOBaMU ISl OBICTPOTO 3PUTEILHOTO BOCIIPUSATHS TEKCTA.

2.2.PaboTa Ha MPaKTUYECKUX 3aHATUSIX

[ToaroToBKY K KaXKJOMy IPAaKTUYECKOMY 3aHATUIO HEOOXOAMMO HayaTh C O3HAKOMIICHUS
C IUTAHOM MPAKTUYECKOrO 3aHATHS, KOTOPBIH OTpa)kaeT COJAEpKaHHE MPEJIOKEHHON TEMBI.
TmaTenpHOE€ TPOAYMBIBAHHE M H3YyYEHHE BOIPOCOB IUIAaHA OCHOBBIBAETCA Ha MPOpabOTKe
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TCKYyLICro Marcpuaia JICKIHUU, a 3aTeM H3YUCHUA 00s13aTeIbHON U HOHOHHHTCHBHOﬁ
JUTEpaTyphbl, PEKOMEHJIOBAHHON K JaHHOW Teme. Bce HOBbIE MOHATHUSA MO HM3y4aeMOH TeMe
HEO0OXOJUMO BBIYUYUTh HAU3yCTb M BHECTU B IJIOCCApUH, KOTOPBIM ILI€IECO00pa3HO BECTH C
caMoro Hayaja U3y4eHus Kypca.

Pesynprar Takoi paboThI TOJKEH MPOSBUTHCS B CIIOCOOHOCTH 00YYaIOMIETocsi CBOOOIHO
OTBETUTb Ha TEOPETUYECKUE BOIPOCH! IPAKTUKYMa, BHICTYIIATh M y4acCTBOBATh B KOJUJIEKTUBHOM
06CY)K[[CHI/II/I BOIIPOCOB H3y‘laeM0ﬁ TCMbI, IIPABUJIbHO BBIIIOJIHATE TMPAKTHYCCKUC 3adaHUA
U KOHTPOJIbHBIE PAOOTHI.

3. PexoMeHIallMU IO CAMOCTOSITEJILHOM padoTe

3.1. CamocrosTenbHas paboTa ¢ JIEKIIMOHHBIM MaTEepUaIoOM

PaboTtast Hajg KOHCIIEKTOM JIEKLMH, Bcerja HeoOXOAMMO HCIOJIb30BaTh HE TOJIBKO
y4€OHUK, HO U Ty JUTEPATypy, KOTOPYIO JOIOJIHUTEIBHO pEKOMEH10BaN JIeKTOp. IMEHHO Takas
cepbe3Hasi, KponoTiuBas paboTa ¢ JEKLUOHHBIM MaTepHaJoM I03BOJIUT TIyOOKO OBJIA/IETh
TEOPETUUYECKUM MaTEPHUATIOM.

3.2.IloaroToBKa K NpakTUYECKUM 3aHATUSAM

B mpouiecce moAroTOBKM K IPAKTHUUECKUM 3aHATHUAM, HEOOXOAMMO OOpaTuth 0coboe
BHUMAaHHME Ha CaMOCTOSITEIbHOE U3yYeHHE PEKOMEHJA0BaHHOU nurepatTypsl. Ilpu Bceil monnorte
KOHCIIEKTUPOBAaHUS JIEKIMM B HEH HEBO3MOXKHO H3JIOKUTh BECh MaTepuai H3-3a JIMMHTA
ayIUTOpHBIX yacoB. [loaTomMy camocrosiTenbHas padoTa ¢ yueOHHMKaMH, yUeOHbBIMU IIOCOOUSAMH,
Hay4HOH, CIPAaBOYHOM JIMTEpPaTypoi, MaTepuallaMM NEPUOJMYECKHX H3AaHui u VHTepHera
ABJsieTcs Haubonee 3(p(HEKTUBHBIM METOAOM IOJYYEHHUS JONMOJHUTENbHBIX 3HAHUH, MO3BOJISET
3HAYUTEIBHO AKTUBU3UPOBATh IIPOLIECC OBIAACHUS HH(pOpMaNMen, CrocoOCTByeT Ooiee
rJyOOKOMY YCBOGHHIO M3y4aeMoro marepuaina, (GOpMHpYeT OTHOIIEHHE K KOHKPETHOH
npobiieme.

3.3. IloaroToBka K TEKyIeMy KOHTPOIIO

PaGotbl nmomxHBI OBITH OQOpPMIIEHBI B TEKCTOBOM penakrope Word mo mnpaBuiam
Hanucanuss HUP, moxarotosneHHsle k meuyatu. PaGoTel, odopMieHHble HE MO MpaBWilaM, He
npuHuMaroTcs. Jloknanel cnarorca B Buae ¢aiina ¢ TOTOBOM MMpe3eHTalue (Mpu HaIUudyuu
KOMMEHTapUeB K ClIaiilaM OHM PacledaThIBalOTCS B TEKCTOBOM penakTope Word mo mpaBuiam
Hanucanust HUP (co3maercs otaenbubiii (aitn). PacuetHo-rpadudeckue paboTel ohopmitsitoTes
B BUJIE OTYeTa B TeKCTOBOM penakTope Word no mpasuiam Hanucanuss HUP ¢ npunoxenuem
TabMM4HOTO (haityia ¢ MPOBEICHHBIMUA PaCYETaMHU.

3.4. IloaroToBka K MpOMEKYTOYHON aTTeCTallun

[ToaroroBka K MPOMEXKYTOYHOM aTTECTALMH.

ITpu moAroTOBKE K MPOMEKYTOUHON aTTECTAllUHU 11e/1eco00pa3Ho:

- BHUMATEJIIbHO M3y4YUTh I€PEUEHb BOMPOCOB U OIpPENEINTb, B KaKUX MCTOYHHKAX
HaXOJATCS CBEJICHHsI, HEOOXOIMMBIE JUUIsl OTBETA Ha HUX;

- BHHUMAaTeJIbHO IPOYUTATh PEKOMEHIOBAaHHYIO JIUTEPATYPY;

- COCTaBHUTb KpaTKHE KOHCIEKTHI OTBETOB (IIJIaHbI OTBETOB).

4.PaboTa ¢ nurepaTypoi

Paboty c nurtepaTypoit 1enecooOpa3HO HauaTh C M3y4eHHs OOLIMX paboT Mo Teme, a
TaKk)ke y4eOHMKOB M y4eOHbIX mocoOuil. [lanee pekomeHyercs nepeiTu Kk aHaauzy MoHorpaguit
U CTareil, paccCMaTpUBAIOUIMX OTJENbHBIE ACIeKThl MpoOieM, U3yyaeMbIX B paMKax Kypca, a
Takke OQUIUANIbHBIX  MaTepuaJioB M  HEONMyOJMKOBAHHBIX  JOKYMEHTOB  (Hay4dHO-
UCCIeIoBaTeIbCKUE paboThl, TUCCEPTALIMN), B KOTOPBIX MOTYT COJAEPKAThCsS OCHOBHBIE BOIIPOCHI
M3y4aeMoil mpoOIeMBl.

PaboTy ¢ ucTouHMKaMH HaJ 0 HAYMHATH C 03HAKOMUTEJIBHOTO YTEHUS, T. €. IPOCMOTPETh
TEKCT, BBIIENSS €ro CTPYKTypHbIE €QuHUIBL. [Ipu 03HaKOMUTENHHOM UYTEHUH 3aKJIaJKaMu
OTMEYAIOTCS T€ CTPAHHIIBI, KOTOpBIE TPEOYIOT O0JIee BHUMATEIHHOIO H3yUCHHUS.

B 3aBucuMOCTH OT pe3ynbTaToB O3HAKOMHTEIBHOTO UTEHMs BBIOMPAETCS NaJbHEHIINi
crnoco0 paboTel ¢ UCTOUHWMKOM. Ecnm ams paspemieHus] MOCTaBICHHON 3amayn TpeOyercs
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W3YYEeHHE HEKOTOPHIX (parMeHTOB TEKCTa, TO UCTOIb3YEeTCS METO BEIOOpOUYHOTO uTeHus. Ecnu
B KHUT€ HET MOJPOOHOr0 OrJIaBJIeHUS, ClIeyeT 0OpaTUTh BHUMAHUE YUCHHUKA Ha MPEJAMETHbIE U
MMEHHBIE yKa3aTelu.

N30pannbie parMeHThl UK BECh TEKCT (€CNIM OH IIEJIMKOM MMEET OTHOILIEHHE K TeMe)
TpeOyIOT BAYMYHUBOTO, HETOPOIUIMBOTO YTEHUS C «MBICICHHOM MPOpaboTKOi» Marepuana. Takoe
YTeHHE MpEeArojaraeT BbIeNeHHe: 1) IIaBHOro B TEKCTE; 2) OCHOBHBIX apryMEHTOB; 3)
BbIBOZIOB. Oc000€ BHUMaHUE ClIeyeT OOpaTHTh Ha TO, BEITEKAET TE3UC U3 apIyMEHTOB MJIH HET.

HeoOxomuMo Takke NpoaHaANU3UpOBaTh, KaKHe€ W3 YTBEPXKACHWH aBTOpa HOCAT
poOJeMaTUYHBIN, THIOTETUUECKUI XapaKTep, U YIOBUTH CKPBITHIE BOIIPOCHI.

[ToHsTHO, YTO yMEHHE TaKUM 00pa30M paboTaTh C TEKCTOM MPUXOIUT JAIEKO HE Cpasy.
Haunyummii cnoco® HayduThCS BBIACIATH TJIAaBHOE B TEKCTE, yJIABIMBATh MPOOIEMATHUYHBIN
XapakTep YTBEP>KICHHI, JaBaTh OLIEHKY aBTOPCKOW MO3MLMU — 3TO CPaBHUTEIBHOE YTEHUE, B
X0/i€ KOTOporo Bbl 3HaAKOMHUTECH C Pa3IUYHBIMM MHEHHMSIMU 10 OAHOMY M TOMY € BOMPOCY,
CpPaBHUBAETE BECOMOCTb M JOKAa3aTE€JIbHOCTh AapryMEHTOB CTOPOH M JEJIaeTe€ BBIBOJA O
HanOoJbIIel yOeIUTEeTbHOCTH TOW UM MHOM MO3HITHH.

Ecnamn B nureparype BCTpedarOTCsl pa3Hble TOYKH 3PEHUS MO TOMY WUJIM UHOMY BOIIPOCY
M3-3a CJIOKHOCTH MPOIICAIINX COOBITUH M TIPABOBBIX SIBIICHWU, HEIb3d HUX OTBEPrarb, He
pazobOpaBmmch. [lpy Hanuuuu pacxXoXIEHHM MeXAy aBTOpaMH HEOOXOAMMO HalTh
PALMOHATILHOE 3€PHO Y KaXKAOr0 M3 HUX, YTO MO3BOJUT INIYO’KE€ YCBOUTH MPEIAMET U3YUYEHHUS U
0oJiee KPUTHYHO OIEHUBATh M3y4aeMbI€ BOMPOCHI. 3HAKOMACH C OCOOBIMH MO3UIUSMHU aBTOPOB,
HY)KHO OIPEACNIATh UX CXOKUE CYXKICHUS, apTYMEHTHI, BHIBOJIbI, 4 3aT€M CPABHUBATH UX MEXKIY
co00i1 U MPUMEHSITh U3 HUX Ty, KOTOpas Oojee yoenuTenbHa.

Crnenyromum 3TanoM pabOThl C JUTEPATYPHBIMA HCTOYHHKAMHU SIBIISIETCS CO3JIaHUE
KOHCIIEKTOB, (PUKCUPYIOLUIMX OCHOBHBIE TE3UCHI M apryMeHThl. MOXKHO [enaTh 3alucu Ha
OTAENBHBIX JINCTAX, KOTOpPHIE IOTOM JIETKO CHUCTEMAaTU3UPOBATh IO OTIEIbHBIM TeMaM
u3ydaeMoro kypca. Jlpyroit cmocod® — 3TO BeACHHE TEeMAaTHUUYECKUX TETPaeii-KOHCIEKTOB IO
OJIHOU Kakoi-mubo Tteme. bomnpinme cnemnuanbHbie padOTHl MOHOTPAPUYECKOTO XapakTepa
1[e1ecCO00pa3HO KOHCIEKTHPOBAaTh B OTAENIBHBIX TETPaAsx. 3/1eCh BaKHO BCIIOMHHUTH, YTO
KOHCIIEKTHI MUIIYTCSI HA OJTHOM CTOPOHE JIUCTA, C TOJISIMH M JJOCTATOYHBIM JIJIsi UCIIPABIEHUS U
pEMapoOK MEXKCTPOYHBIM pacCTOSHUEM (3TH TpaBHia CcoONIOJalTcs Uisl  yanoOcTBa
penaktupoBanus). Eciu B KOHCTIEKTaX MPUBOASTCS IIUTAThI, TO HEMMPEMEHHO JOHKHO OBIThH JaHO
yKa3zaHHe Ha UCTOYHHK (aBTOp, Ha3BaHHE, BHIXOJHBIE JaHHbIe, No cTpaHuIsl). BnocneacTsun sta
uHpopManuu MOXKET OBITh HUCIOJIb30BaHA TPH HAMHCAHUM TEKCTa pedepara WM IPYroro
3a/1aHMUSL.

Takum 06pazom, npu padboTe C ICTOUHUKAMU U JINTEPATypPOil BAXKHO YMETh:

- CONOCTaBJIATh, CPABHUBATH, KIACCHU(UIIMPOBATH, TPYIIUPOBATh, CUCTEMATU3UPOBATH
MH(}OpPMaILIMIO B COOTBETCTBUU C ONPEIEIICHHON y4eOHOil 3a1aueii;

- 00001aTh TOTYYEeHHYIO HH(POPMAIIHIO, OIEHUBAThH MPOCIYIIAHHOE U TPOYUTAHHOE;

- (QukcupoBaTh OCHOBHOE COJEPKaHHE COOOIIECHUH; (POPMYIHPOBATh, YCTHO U
MUCHbMEHHO, OCHOBHYIO HJICI0 COOOIICHHUS; COCTABIIATH IJ1aH, (DOPMYIUPOBATH T€3HCHI;

- TOTOBUTH U MPE3EHTOBATH Pa3BEPHYThIE COOOIICHUSI THIIA TOKIIAa;

- paboTaTh B pa3HBIX peKUMax (MHAUBHIYAIbHO, B TMape, B TPYIIE), B3aUMOJICHCTBYs
ApYT C IpYyToM;

- TIOJIb30BaThCs peepaTUBHBIMU U CIIPABOYHBIMU MaTepUaIaMH,

- KOHTPOJHMPOBAaTh CBOM JCHCTBUSA W JCHCTBUS CBOMX TOBapHIlEeH, OOBEKTUBHO
OIICHUBATh CBOU JICHCTBUS;

- oOpamarbcs 3a MOMOINBIO, JTOTOJHUTENBbHBIMU Pa3bsICHEHUSIMU K IpEroaBaTelto,
JIPYTUM CTYyJIEHTaM;

- MOJIb30BAThCSl JIMHIBUCTHYECKOM WM KOHTEKCTYyaJlbHOM JOTAKOM, CIIOBapsIMU
Pa3IMYHOTO XapaKTepa, pa3IMyHOrO pojia MOACKa3KaMU, OMOpPaMH B TEKCTE (KJIIOUYEBBIE CIIOBA,
CTPYKTypa TeKCTa, peaBapsitonias nHpopManus u ap.);



- HCIIOJIb30BaTh MIPU TOBOPEHUHU U MHCbME nepudpa3, CHHOHUMHYHBIE CPE/ICTBA, CIIOBa-
ONKCaHMsI OOLIUX MOHATUH, pa3bsCHEHNUS, IPUMEPBI, TOJIKOBAHUS, «CJIOBOTBOPYECTBOY;

- TOBTOPATH WM TmepedpasupoBaTh peIIMKy coOecelHUKa B MOATBEPKICHUH
IIOHMMAHHS €r0 BBICKa3bIBaHUS WJIN BOIPOCA;

- 00paTUTHCS 3a MOMOILBIO K COOECETHUKY (YTOYHHUTD BOIIPOC, IIEPECIIPOCUTH U JIP.);

- HCHOJb30BATh MUMHUKY, )KE€CTHI (BOOOILIE U B TE€X CIy4asX, KOI/a A3bIKOBBIX CPE/ICTB HE
XBAaTaeT JUIsl BBIPAKEHUS TEX WM UHBIX KOMMYHUKATUBHBIX HAMEPEHUH).
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